
Welcome

Quick Tutorial 

Socialfly Asset Management Software



There are 3 Fields - Location, Unit & Department 

Click On Workforce 

Set Up The Rest Classifications

Step - 1 Step - 2

Inside Classification  - Catagory(fixed) 

Then Click on -  Classification  



*  There are 2 more location option where u can put address & Floor No *

Step - 3

Add Location - City, Country



Some Default data will be there, still can add new onces if needed

Step - 4

Click On - Unit



Some Default data will be there, still can add  & Delete 

Step - 5

Click On - Departments



Add Assets - Any Types (Physical & Digital)   

Step - 6
Now click on - Operations - Assets Capture

  * For Bulk upload Use template Sheet * 



Select The asset - Create  Instances

Step - 7
Now click on - Instance Dashboard 



Put All the details  -  Cost, Dates & Terms with location(Address) 

Step - 8

After Selecting Specific assets Instances

  * For Bulk upload Use template Sheet * 



Step - 9

Click On Assignment

Select Asset
Catagory - Asset - Instances



Step - 10
Click On Track Record

Aassets History, Upgrade & Reassign 
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